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LETTER OF TRANSMITTAL 





Joint CoMMITTEB ON PRINTING, 
Washington, July 1, 1959. 


To All Departments: 


The Joint Committee on Printing herewith transmits regulations 
No. 12, relative to Government printing and binding, effective July 1, 
1959. These regulations supersede all previous issues. 


Since the adoption last year of a paper standardization requirement, 
the Committee on Paper Specifications and the Joint Committee have 
approved a new publication, “Government Paper Specification 
Standards No. 1,” effective July 1, 1959. These standards are 
considered mandatory for use by the U.S. Government, unless other- 
wise authorized by the Joint Committee on Printing. Copies are 
available at cost from the Public Printer. 


In the standardization field attention also is invited to paragraph 
22, involving form and style of work, which has been strengthened. 


The committee invites the submission of constructive suggestions 
or amendments relative to any provision of these regulations which 
does not appear to serve the best interests of the Government. 


Very truly yours, 
Cart Haypen, Chairman. 


(¥) 








SUBSTANTIVE CHANGES 


Changes in the 1959 revised regulations occur on the pages listed 


below: 
Page No. Paragraph No. 
1 2 (revised) 
13 22 (revised) 
13 23 (revised) 
16 32 (revised) 


For changes in the list of authorized departmental and field plants, 
see title VI (p. 23) and title VII (p. 25). 


(VT) 





AUTHORITY OF THE JOINT COMMITTEE ON PRINTING 
[Extracts from United States Code, title 44] 


Sec. 4. The Joint Committee on Printing shall have power to adopt and employ 
such measures as, in its discretion, may be deemed necessary to remedy any 
neglect, delay, duplication, or waste in the publie printing and binding and the 
distribution of Government publications. (Mar. 1, 1919, ch. 86, § 11, 40 Stat. 
1270.) 


Sec. 111. All printing, binding, and blank-book work for Congress, the Execu- 
tive Office, the Judiciary (other than the Supreme Court of the United States), 
and every executive department, independent office, and establishment of the 
Government, shall be done at the Government Printing Office, except (1) such 
classes of work as shall be deemed by the Joint Committee on Printing to be 
urgent or necessary to have done elsewhere; and (2) printing in field printing 
plants operated by any such executive department, independent office, or estab- 
lishment, and the procurement of printing by any such executive department, 
independent office, or establishment from allotments for contract field printing, 
if approved by the Joint Committee on Printing. (July 5, 1949, 63 Stat. 405.) 


Sec. llla. Such printing, binding, and blank-book work authorized by law, as 
the Public Printer is not able or equipped to do at the Government Printing 
Office, may be produced elsewhere under contracts made by him with the ap- 
proval of the Joint Committee on Printing. (Feb. 28, 1929, ch. 367, § 1, 45 
Stat. 1400.) 


(VII) 








GOVERNMENT PRINTING AND BINDING REGULATIONS OF 
THE JOINT COMMITTEE ON PRINTING 


(All references to these Regulations must cite number and paragraph) 


Resolved by the Joint Committee on Printing, under authority of 
sections 4 and 111, title 44, United States Code (see p. vii), That from 
and after July 1, 1959, the following shall supersede and repeal all 
regulations heretofore promulgated by the committee which are 
inconsistent herewith. 


(VIIT) 





TITLE I: DEFINITIONS 


1. Printing.—The term “printing” as used in these regulations shall 
be construed to include and apply to the processes of composition, 
platemaking, presswork, and binding; the equipment as classified in 
paragraph 12 and used in such processes; and the end items produced 
by such processes and equipment. (Composition shall include type- 
setting or final copy prepared by any method used as a substitute 
for typesetting when such material is procured commercially or 
produced in authorized printing plants and is to be used in the 
production of printing or a printing plate.) 


2. Duplicating —The term “duplicating” as used in these regula- 
tions shall be construed to include material produced by use of (a) 
equipment listed in column 2 of paragraph 12, and (b) stencils, mas- 
ters, and direct-image plates which are to be used on duplicating 
equipment not larger than 10 by 15 inches and which are prepared 
by methods or devices that do not utilize photomechanical negatives 
and/or exposure frames. Provided, That not to exceed 5,000 pro- 
duction units shall be produced of any page and that items con- 
sisting of multiple pages will not exceed 25,000 production units 
in the aggregate. Note: Installations which have offset duplicators 
but do not have printing plant authorization are not authorized to 
print from plates made from photomechanical negatives and/or 
exposure frames. 


3. Printing Plant.—The term “printing plant,” as used in these 
regulations, shall be construed to mean any plant which produces 
“printing” as defined in paragraph 1, owned or operated wholly or 
in part by the Government or at Government expense, and shall 
include all such plants located on property owned or controlled by 
the Government, and using any of the following methods of repro- 
duction or types of equipment: 
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(a) Offset presses of any size, which print from sheets or rolls 
and which employ— 

(1) Photomechanically made offset plates. 

(2) Sensitized paper masters and/or exposure frames 
used in connection with photomechanical nega- 
tives. 

(b) Machines which utilize special-cast type such as Multigraph. 

(c) Letterpresses of any size which utilize printer’s type, plates, 
or engravings, except hand-operated or foot-operated letter- 
presses used solely for the production of map and chart titles. 

(d) Typecasting or typesetting machines of any kind (Linotype, 
Intertype, Monotype, Fotosetter, etc.). 

(e) Manufacture of rubber stamps or rubber plates. 

(f) Power-operated cutting, binding, and stamping equipment 
required to complete the manufacture of material produced 
by any of the aforementioned types of machines. 

(g) Duplicating machines (offset, spirit or gelatin process, stencil 
process), photostat, diazo, B/W, blueprint, photodevelop- 
ing, photoprinting, photoenlarging, etc., when operated in 
connection with the above machines. 


4. Depariment.—The term “department”, as used in these regula- 
tions, shall be construed to mean any department or independent 
agency of the Government. 


5. Departmental Printing —The term “departmental printing’, 
as used in these regulations, shall be construed to mean all “‘printing’’ 
as defined in paragraph 1 which is for general use in a department 
regardless of the place of origin of such work. 


6. Field Printing—The term “field printing’, as used in these 
regulations, shall be construed to mean all “‘printing’”’ as defined in 
paragraph 1, the need for which originates and is for use primarily 
in the geographical area of origin. Such printing may be produced 
in or procured from authorized Government plants in said area of 
origin or procured commercially as contract field printing. Field 
printing does not include work procured commercially on a waiver 
from the Government Printing Office, Washington, D.C. 

Under the committee’s direction, the Government Printing Office 
maintains field service printing plants in Chicago, Denver, New York, San 
Francisco, and Seattle. These plants were established to serve the 
printing needs of field offices of Government agencies in their respective 


areas, and it is urged that all possible use be made of their facilities in 
order to assure economical production at reasonable cost. 
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7. Contract Field Printing—The term “contract field printing’’, 
as used in these regulations, shall be construed to mean all “‘field 
printing”, as defined in paragraph 6, procured from commercial 
sources. (Contract field printing shall not include “duplicating” as 
defined in paragraph 2.) 


8. Production Unit.—A production unit shall be construed to mean 
one sheet, size 8 by 10% inches, one side only, one color. 

All production from presses of whatever size shall be computed on 
the basis of the unit size of press multiplied by the number of impres- 
sions obtained from the individual press concerned. For example: 


Units Units 
10 by 15 inches or less_........... Pian er oe eee... oe oe eeee 8 
10 by 15 inches tandem_-______--_- SP Se OF SS Bnei 5. Si send 10 
2646 by 16 WN Bc. Biss cicen DiSA tee: O46 i cc, hee ce ewenn 16 
14 Dr Dp NR tttndsactnnad 21 43 be 45 INAAR.nacntcciconicamas 2 
eos. eee or 6G OF Oe I  edasindccdasesnen 28 
SO: OT. Be DOME 35> a ceo undeiewn CIES C6 Ci cdkc bap cicensonm 30 








TITLE Il: EQUIPMENT 





9. Purchase, Rental, Exchange, or Transfer of Equipment.— Prior 
authority to purchase, rent, exchange, or transfer all printing, binding, 
and related or auxiliary equipment shall be obtained from the Joint 
Committee on Printing. Requests for such authority shall be accom- 
panied by a complete description of the article or articles in question, 
giving location, quantity, make, size, condition, cost, estimated value, 
etc., and shali be submitted in duplicate. However, this regulation 
shall not be construed as applying to minor replacements of material 
or parts necessary in making repairs to machinery and equipment. 
When any transaction authorized under this paragraph has been 
completed, the committee shall be immediately notified thereof on 
form accompanying the authorization. 


10. Disposal of Surplus Equipment.—Procedure for disposing of 
printing equipment determined by each department to be surplus to 
its needs is as follows: 

(a) All items listed in column 1 of paragraph 12 valued in excess 
of $100 and considered serviceable shall be reported in 
triplicate to the Public Printer by completing part 1 of 
J.C.P. Form No. 8. The Public Printer shall complete 
part 2 of the form, indicating whether or not any of the 
items enumerated thereon are serviceable to the Govern- 
ment Printing Office and forward all copies to the commit- 
tee. The committee will then notify the department 
as to disposition by completing part 3 of the form and 
forwarding in duplicate to the department. Upon com- 
pletion of the disposal action, the department shall im- 
mediately complete part 4 of the form and return the 
original to the committee. 

(b) All other items listed in column 1 of paragraph 12 and all 
items listed in column 2 need not be reported to the Public 
Printer, nor is prior authorization by the committee re- 
quired for their disposal. This equipment may be disposed 
of in accordance with department regulations and reported 
to the committee on J.C.P. Form No. 7 within 30 days 
after disposal action has been completed. 


(5) 
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11. New Developments.—Occasionally there appear upon the 
market certain types of printing, binding, and related or auxiliary 
equipment utilizing newly developed or improved processes or new 
principles of operation. Before purchase of such equipment, depart- 
ments shall provide the committee with all available information 
pertaining thereto in order that determination may be made as to 
whether or not such items come under the classification of printing, 
binding, and related or auxiliary equipment. 

12. Equipment, Printing, Binding, and Related or Auxiliary.— 
Determination as to classification has been made on certain basic 
equipment types, and is indicated on the following four tables which 
are provided for guidance to departments. ‘These tables give basic, 
representative types of equipment only, and should not be considered 
as an all-inclusive listing. 

Names of commercial manufacturers and trade names are provided 
as examples only, and their inclusion does not imply endorsement by 
the committee; nor does the exclusion of commercial manufacturers’ 
names and trade names imply nonendorsement by the committee. 

An “X” in column 1 shown in the following listing indicates that 
committee approval is necessary prior to acquisition. An “X” in 
column 2 indicates that committee approval is necessary only when 
the required equipment is to be operated in connection with a printing 
plant as defined in paragraph 3, or when a combination thereof would, 
in fact, cause the creation of a printing plant, 
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COMPOSING AND RELATED EQUIPMENT 








Str 
approval 
Requires | operttd 
approval so 
authorized 
printing 
plants 
) (2) 
BEVELING MACHINES, printers’...........-....--seennes-- x | 
BROACHES, MONDCADUIAE. 66 on ooo nnccnchseneibenendenkwuke: x 
CAMERAS, composing (Foto-List, Justigraph)............--- Bet 
CASTING MACHINES, lead and rule (Monotype, Elrod, Uni- 
ee xX 
Currsrs, lead, rule and slug (Rouse, Craftsman) -__-...-_-- Xx 
Fuanacm, type-meliing.c..........ceduneuksemacedis Xx 
MrTarInG MACHINES, printers’ _...... 2.222. nnccesscesse xX 
MOLDING MACHINES, rubber or plastic, molding from type-_-- Sc i 
MoRTISING MACHINDB cn nsnes «s2nnedesd>geumeuniasesens d oe 
PHOTOCOMPOSITION DEVICES, display matter (ProType, 
Hadego, Headliner, Filmotype) .......60- sees hes css fo seccen: x 
PHOTOTYPESETTING MACHINES (Fotosetter, Photon, Mono- 
phete, Commetitens....sndencenstecesntebbindemuualll a ot 
PRooF PRESSES, letterpress, offset, or combination. _....---- Beat 
ROUTERS AND TYPE-HIGH MACHINES (Morrison, Richards, 
PONCE) 60 3 cin cid snl sae anetaditinke caltade X 
Saws, metal-trimmer, printers’... ........-.-...---.------ x | 
STEREOTYPE CASTING MACHINES..........-.---------.----- X 
TaBLzs, imposing, correcting............2-.si.--<.-<..L..- x 
TYPECASTING AND TYPESETTING MACHINES (Monotype, 
Ludlow, Linotype, Intertype)...............-.-------..- Broa | 
CoLb TYPE COMPOSING MACHINES: 
Changeable type and spacing, justifying (Varitype model | 
DBS)... no cxstlogutice piven bhatt ene aaad eed Bia | 
Changeable type, nonjustifying--..........--.....--.-.-|-.-----. x 
Perforated tape models, justifying; recorders and/or 
reproducers (Justowriter, except model AA)-.......-- x 


Perforated tape models, nonjustifying (Justowriter 
nodal AA. Pismo wetltet) nn .ncdicinisecddticcao ss istueneewdawbint 


X 
Proportional apacing (IBM Executive model) -...........|..--.... x 
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PLATEMAKING AND RELATED EQUIPMENT 


| 





| Requires 





| JCP 
approval 
Requires } only if 
JCP operated 
approval | in connec- 
tion with 
authorized 
| printing 
plants 
(i) (2) 
| 
BEVELING MACHINES, printers’_..................-.------.-- aw 4 
CaMERAS, photomechanical, process, etc..........-.-------|-.------ Boge 
CoPpY-PROCESSING MACHINES (Photostat, Portograph, Rex- 

O-Graph, B/W, Bruning, Pease, Paragon Revolute, Ozalid, | 

Asstostat,. Thermofax, - Verifax, ote.) 0.022. .26-2-sc2cscse}i cc cccuZ x 
Dames, pint end | 8hevtsc. st sn 2te ee SO eee | xX 
ETCHING MACHINES, photoengraving-.............-------- ~~ 
Chasen, SNObG... <eis xen encctdiinweucqnse Tet st mes 
INTENSITY METERS (Luxometer, Densitometer, etc.).......-_|...--_-- | xX 
Lamps, camera and platemaking, arc, fluorescent, incandes- 

COt SROROUNY o.oo hn SS oon cde cenbewele veneens x 
LETTERPRESS PLATEMAKING UNITS (Engrav-A-Plate, Tele- 

wonis, Sean-A-Gravet) .... 555.2 sk eee eee =x 
MonTIsiSG MAGHINMA....wenscese osciectesetesann cee eO4 
OFrrsET PLATEMAKING UNITS, continuous (Xerox Copyfio, 

Miettrafax).. «cc stisiets. le SS ees a | 
OrrsET PLATEMAKING UNITS, nonphotomechanical (Xerox, 

Verifax, Stenafax, Electro-Rex, etc.).........-.---------|..------ “ 
OFFsET PLATEMAKING UNITS, photomechanical (NuArc, 

Dial-a-plate, Trojan, Copycat, Photostat Platemaster, etc.)_ x 
PHOTOCOMPOSING MACHINES, step and repeat.........-_-_-- en 
PLANERS, power-operated........- 2-2 e ee eee elle x 7 
Paemens, machin boo oid oe ccc ces cee ERS x 
PROOF PRESSES, letterpress, offset, or combination......._-- x 
Routers and TYPE-HIGH MACHINES (Morrison, Richards, 

PRG) c0s 2082 eee io wewewnewesses sere x 
Saw TRIMMERS, power-operated._.........-..-.----------- x 
ScREENS, HALFTONE, magenta, glass, plastic, contact, etc. --- xX 
SHADING MACHINES (Ben Day, etc.)...-....--.------------ x 
Sine, temperature-conmtrol s <<... cic ee ee hee 
TaBLEs, plate rub-up, opaquing, lineup and register, etc_...-|.-...--- 
Trovuass, developing 


VACUUM FRAMES, printing, plate 
WHIRLERS, plate-coating 


AK KAM 
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PRINTING PRESSES AND RELATED EQUIPMENT 


Requires 
Ste 
approval 
only if 
operated 
in connec- 
tion with 
authorized 
printing 
plants 


(2) 







DAMPENER CLEANERS, press (Bar-Plate, Jomac)_.........-.- 
I BR cinta hiccicitiiaitinicicniinetin tenia tii tasiatieieniaiiaeaetiiniliaaeas 
DUPLICATING MACHINES: 

Offset lithographic presses, sheet-fed; provided that only 
nonphotomechanically made masters or plates are used 
and provided that the maximum sheet size capability of 
the press is not larger than 10 x 15 inches. (Davidson, 
A.B. Dick, Addressograph-Multigraph, Dittolith, Whitin)_|_....._- x 

Spirit or gelatin processes (A. B. Dick, Rex-O-Graph, Old 
Town, Copy Rite, Ditto, Standard, Duplicopy, Banda, 
Hentegreplieser isso 0 s22252 2 eee SE eS 

Stencil processes (Gestetner, A. B. Dick, Marr, Rex 
Rotary, Speed-O-Print, Copy Rex, Rudco)_....-.._-_/..------ 

FEEDERS, suction and friction (Davidson, Dexter, Addresso- 
graph-Multigraph, Christensen) 
PRESSES, printing: 

Combination offset lithographic and _letterpresses 
(Daviddon) <b cccaccsoteccecaccineoeenac coins 

Electronic, electrosensitive, electrostatic (Electrono- 
graphic, Addressograph-Multigraph, Xerox Con- 
tinuous Printer, RCA Bizmac) 

NO ne 5 855i Zebeta ohn pene nae 

Flexographic or Aniline (Manhasset, Hudson Sharp, 
Chambon, Champlain, Kidder)_.........-..-.----- 

Gravure and rotogravure (ATF, Cottrell, Hoe, Kidder) -- 

Imprinting (Multipress, Linopress, Addressograph- 
Divleiquawhh) 6 eas c se cS RSE RED 

Letterpress, cylinder, flatbed, or platen (ATF, C & P, 
Heidelberg, Banthin, M. A. N., Addressograph- Multi- 
graph, Multipress, CMC, Miehle, Alberts, Miller, 
Lee, Babcock, Kelly, Kluge, Thompson-British) - -- ~~ - 

Letterpress, hand-operated or foot-operated, used solely 
for the production of map and chart titles........_-_|..------ x 

Offset lithographic, all sizes using photomechanically 
produced plates, sheet-fed, web-fed, and perfecting 
(Davidson, A. B. Dick, Addressograph-Multigraph, 
Dittolith, Consolidated, Miller, Royal Zenith, Bab- 
cock, Harris, Miehle, EBCO, ATF, Hoe, Lithoid, 
Handscho, Hess & Barker, Whitin)_...........----- 

Silk screen process unit, power-operated_-...........-- 

Specialty (Harrison, Hamilton, Speedfiex, Linopress) -- - - 

Thermographic or embossing (Virkotype, ete.)-....-=.-- 

Tass, lineup and register, layout and light-top. ..........-|...-...- x 


40006—59——-3 
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BINDING AND RELATED EQUIPMENT 


ADDRESSING AND MAILING MACHINES, hand-operated and 
automatie (Elliott, Addressograph, Graphotype, etc.) 
BALING AND BUNDLING MACHINES OR PRESSES 
BINDING MACHINES, wire or plastic, hand-operated and electric 
table models 
BINDING MACHINES, wire or plastic, power-operated, except 
electric! table: motlolene cits dccedhe nth dennionnienattibloaness 
COLLA1ING CABINETS, Manually operated 
COLLATING OR GATHERING MACHINES, power-operated 
COLORING MACHINES, paper, web- or sheet-fed 
CONDITIONING MACHINES, paper_.....-.----...--.-.---.-- 
CORNERING MACHINES, paper, power-operated 
CurTTers, paper, manually operated 
Currers, paper, power-operated.._.............0s5 52sec ~ 
DRILLING MACHINES, paper, power-operated__..........-.-- 
EYELETTING MACHINES, tag, power-operated__.........--..- 
FEEDERS, suction and friction (Davidson, Dexter, Addresso- 
graph- Multigraph, Christensen) ............-..--.----.- 
FOLDING MACHINES, sheet-size capacity 10’’ x 15’’ or less 
FoLpING MACHINES, sheet-size capacity larger than 10’’ x 15’’_. 
INSETTING-INSERTING MACHINES, signature.._.....-.---...- 
JOGGING MACHINES, power-operated, except electric table 
IN A sdb sh nd cipninncicecinented Tahar cempsannet Ea ocamietiobetia€ 
LAMINATING MACHINES 
PACKAGING AND TYING MACHINES 
PERFORATOR, power-operated._............<4-<.s0---eu es 
Presses, bindery, backing, die-cutting, stamping, ete 
PUNCHING MACHINES, paper, power-operated 
SEALING MACHINES, pamphlet, automatic 
SOG MAORINIR, TIOO Ricidn wn coutcic dence demiacniawedie 
STAPLING MACHINES, wire spools or preformed staples, power- 
operated, except electric table models 
StiTCHING AND STAPLING MACHINES, box 
STITCHING MACHINES, paper, power-operated_.-......-....- 
Srarrrind MacHINes, Hook. s.~..<6- ssi saspcce ceddnndo< 
Tastes, bindery, gathering, rotary, power-operated_--_--_-- 
THERMOGRAPHIC OR EmMBossiNnG Press (Virkotype, etc.) ...-- 
TrimM_ER, book, power-operated._............. 
TYING MACHINES. __.....-. 


Requires 
JCP 


approval 


@) 


x 
x 

ne i-waente 
x 











Requires 
JCP 
approval 
only if 
operated 
in connec- 
tion with 
authorized 
printing 
plants 


(2) 
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TITLE Ill: GENERAL PROVISIONS 


13. Advertisements, Commercial.—Except as provided in para- 
graphs 14 and 20, no Government publication or other Government 
printed matter, prepared or produced with either appropriated or 
nonappropriated funds or identified with an activity of the Govern- 
ment, shall contain any advertisement inserted by or for any private 
individual, firm, or corporation; or contain material which implies in 
any manner that the Government endorses or favors any specific 
commercia! product, commodity, or service, 


14. Art-Work Signatures.— When the size of signatures on art work 
is out of proportion or relation to the design, the copy shall be returned 
to the department as unacceptable unless the signature is removed 
or reduced by the Government Printing Office with the approval of 
the department. (See paragraph 20.) 


15. Calendars, Date, Wall.—Standardized Government wall calen- 
dars are the only wall calendars which departments are authorized 
to obtain at Government expense, and shall be ordered from the 
Government Printing Office on Standard Form No. 1 not later than 
August 1. 


16. Cards, Calling.—Printing or engraving of calling cards is con- 
sidered to be personal rather than official expense and is prohibited 
by decisions of the Comptroller of the Treasury and Comptroller 
General. 


17. Certificate of Necessity and Estimate of Cost.—Section 117, 
title 44, United States Code: 

When any department, the Supreme Court, the Court of Claims, or the 
Library of Congress shall require printing or binding to be done, it shall be on cer- 
tificate that such work be necessary for the public service; whereupon the Public 


Printer shall furnish an estimate of the cost by the principal items for such print- 
ing or binding so called for .. . 


18. Color Printing.—The committee is of the opinion that, in 
general, printing in two or more colors is a waste of Government 
funds and, consequently, prohibits the same except for classes of 
work wherein additional colors provide a functional value to the pro- 
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gram. In all instances wherein two or more colors are desired, it shall 
be the responsibility of the department involved to determine that 
such additional colors provide a specific functional value to the 
program. 

With the exception of geographical, geological, aeronautical, mete- 
orological, or hydrographic maps, color printing which involves an 
additional expenditure of more than $500, whether printed at the 
Government Printing Office, in an authorized printing plant of a 
department, procured as contract field printing, or on waiver by the 
Public Printer, shall not be done without prior approval of the Joint 
Committee on Printing. Maps used as charts, graphs, or posters, or 
where they are used as illustrations in the text of books or pamphlets, 
are subject to Joint Committee on Printing approval. 

Whenever the cost of additional color printing is expected to exceed 
$500, or if there is a question as to justification in use of more than 
one color, or if considerable expense for art and design is contemplated, 
it is recommended that layouts or visuals be submitted to the Director 
of Typography at the Government Printing Office for evaluation. 
Such material may then be submitted to the Joint Committce on 
Printing for consideration before completion of finished art. This 
procedure may avoid wasted expenditures for completion of art work 


which later might be disapproved by the Joint Committee on Printing 
as nonfunctional. 


19. Correspondence With Committee.—In order to avoid delay and 
to insure prompt delivery, all letters of acknowledgment, official 
communications, and all other official correspondence for the consid- 
eration of the Joint Committee on Printing should be addressed as 
follows: 

Chairman, Joint Committee on Printing 
United States Senate Post Office 
Washington 26, D.C. 


and signed by the head of the department or some official designated 
in lieu thereof. 





20. Credit Lines, Courtesy and Copyright.—Courtesy credit lines 
are permissible for uncopyrighted materials contributed or loaned by 
nongovernmental parties. When the department provides copy for 
such credit lines, they shall be set in the smallest practical type face 
so that they shall be subordinate both to text and illustration. No 
credit shall be given when such materials have been purchased by the 
agency. 

No credit lines shall be permitted for any designer, typographer, or 
layout artist. 

Copyright lines are permissible for copyrighted materials and the 
same provision regarding size of type shall apply. 
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When all such materials have come from a single nongovernmental 
source, credit shall be given in an undisplayed preliminary paragraph 
instead of being repeated on an individual basis. (See paragraph 14.) 


21. Economical Maximum Use of Equipment.—To assist depart- 
ments in determining the extent to which common sizes of offset press 
equipment in authorized printing plants may be used economically 
the limitations indicated ia the following tabulation, which were 
developed from known cost data, are recommended as a guide for 
work consisting of a single page. 


Economical maxi- 
Press size mum quantity Economical maxi- Number of 8 X 10% 


mum impressions 
e. zs 10% unit (full-size sheet) units per sheet 


DRE DU. 25. se ktielinis winnie 5, 000 5, 000 1 
BG TEP Dicconadatucnskonvonpaian 7, 500 3, 750 2 
OS OO Aicvicin asin Seneca 56, 000 14, 000 4 
SR Ws ceentiieb dn nitadeeds 72, 000 12, 000 6 
FA IE ice manediatieamll 90, 000 11, 250 8 
QE a ee ee 160, 000 10, 000 16 
Oper 06: be. 44. 2c... cenenamines Maximum Maximum Maximum 


22. Form and Style of Work for Departments.—The head of each 
department shall cause printing and binding for general use to be 
standardized. With respect to printing which is requisitioned from 
the Government Printing Office, attention is again directed to section 
216, title 44, United States Code, which provides that— 


The forms and style in which the printing or binding shal! be exe- 
cuted, and the material and the size of type to be used, shall be de- 
termined by the Public Printer, having proper regard to economy, 
workmanship, and the purposes for which the work is needed. 

The Government Printing Office Style Manual, approved by the 
Joint Committee on Printing, was specifically compiled and published 
to meet the requirements of this law. It is the opinion of the com- 
mittee that deviations therefrom generally constitute a waste in 
public printing and binding. 


23. Forms, Standard, Procurement of.—Standard forms approved 
by the Bureau of the Budget or the General Accounting Office shall 
be obtained from the General Services Administration, unless other- 
wise authorized by the Joint Committee on Printing. 

The committee recognizes that as a substitute for overprinting of 
standard forms, the filling in of variable processing data on a pre- 
printed master or a die-impressed stencil can provide definite econ- 
omies and therefore authorizes the General Services Administration 
to furnish such masters and stencils where economies can be demon- 
strated. 
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24. Illustrations.—TIllustrations shall not be used in departmental, 
field, or contract field printing uniess certified to be functional and to 
relate entirely to the transaction of public business. When the use 
of illustrations involves an additional expenditure of more than $500, 
whether printed at the Government Printing Office, in an authorized 
printing plant of a department, procured as contract field printing, 
or on waiver by the Public Printer, such printing shall not be done 
without prior approval of the Joint Committee on Printing. 


25. Journals, Magazines, Periodicals, and Similar Publications.— 
The committee invites attention to section 220, title 44, United States 
Code, relating to periodicals which reads as follows: 


The head of any executive department, independent office, or establishment 
of the Government is authorized, with the approval of the Director of the 
Bureau of the Budget, to use from the appropriations available for printing 
and binding, such sums as may be necessary for the printing of journals, maga- 
zines, periodicals, and similar publications as he shall certify in writing to be 
necessary in the transaction of the public business required by law of such de- 
partment, office, or establishment. There may be printed, in addition to those 
necessary for such public business, not to exceed 2,000 copies for free distribution 
by the department, office, or establishment issuing the same. The Public Printer 
shall print such additional copies thereof as may be required for sale to the public 
by the Superintendent of Documents; but the printing of such additional copies 
required for sale by the Superintendent of Documents shal] be subject to regula- 
tion by the Joint Committee on Printing and shall not interfere with the prompt 
execution of printing for the Government. 


The term “journals, magazines, periodicals, and similar publica- 
tions’, as used in above section, shall be construed as not applying 
to strictly administrative reports, memoranda, and similar materials, 
or to strictly statistical materials, and information required exclusively 
for the official use of the issuing office or service in the transaction of its 
routine business. 


26. Legal Requirements.—Section 111, title 44, United States Code: 


All printing, binding, and blank-book work for Congress, the Executive Office, 
the Judiciary (other than the Supreme Court of the United States), and every 
executive department, independent office, and establishment of the Govern- 
ment, shall be done at the Government Printing Office, except (1) such classes 
of work as shall be deemed by the Joint Committee on Printing to be urgent 
or necessary to have done elsewhere; and (2) printing in field printing plants 
operated by any such executive department, independent office, or establish- 
ment, and the procurement of printing by any such executive department, 
independent office, or establishment from allotments for contract field printing, 
if approved by the Joint Committee on Printing. (July 5, 1949, 63 Stat. 405.) 

Sec. 1lla. Such printing, binding, and blank-book work authorized by law, as 
the Public Printer is not able or equipped to do at the Government Printing 
Office, may be produced elsewhere under contracts made by him with the ap- 
proval of the Joint Committee on Printing. (Feb. 28, 1929, ch. 367, § 1, 45 
Stat. 1400.) 
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27. Legality and Neeessity.—No printing, binding, or blank-book 
work shall be done at the Government Printing Office or at any 
other printing or binding office, plant, or schvol of the Government 
unless authorized by law. (See sec. 116, title 44, U.S.C.) All 
printed matter issued shall be devoted to the work which the branch 
or officer of the Government issuing the same is required by law to 
undertake, and shall not contain matter which is unnecessary in the 
transaction of the public business or matter relating to work which 
any other branch of the Government service is authorized to perform, 
(See secs. 219 and 219a, title 44, U.S.C.) 





28. Liaison With Joint Committee on Printing and the Government 
Printing Office.—All matters pertaining to printing, binding, and the 
distribution of printed matter should be referred to the committee 
and to the Government Printing Office by and through one source in 
each department. The committee urges that the heads of depart- 
ments maintain under their direct supervision a central service with 
responsibility for the conduct of a coordinated program controlling 
the development of materials to be printed or duplicated, the procure- 
ment of printing, and the production and distribution of printed or 
duplicated matter. This procedure should help to eliminate a sub- 
stantial amount of unessential printing and excessive costs. 












29. Mailing Lists.—All departments shall make necessary revisions 
in their mailing lists at least once each year in order to eliminate 
waste in Government funds caused by publications being improperly 
addressed or mailed to persons no longer desiring them, 





30. Mailing: Self-Mailer Technique.—The penalty or postage in- 
dicia and mailing address shall be imprinted directly upon printed 
materials rather than using separate envelopes for mailing whenever 
such technique will prove feasible and economical, and in accordance 
with existing postal regulations. 









31. Neglect, Delay, Duplication, or Waste.—The attention of the 
committee should be promptly called to “any neglect, delay, duplica- 
tion, or waste in the public printing and binding and the distribution 
of Government publications.” 








32. Paper, Standardization of—The committee invites attention 
to section 5, title 44, United States Code, relating to standards of 
paper which reads as follows: 


The Joint Committee on Printing shall fix upon standards of paper for the 
different descriptions of public printing and binding, and the Public Printer shall, 
under their direction, advertise in one newspaper or trade journal, published in 
each of six cities, for sealed proposals to furnish the Government with paper, as 
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specified in the schedule to be furnished applicants by the Public Printer, setting 
forth in detail the quality and quantities required for the public printing. And 
the Public Printer shall furnish samples of the standard of papers fixed upon to 
applicants therefor who shall desire to bid. 
- The “Government Paper Specification Standards” establishes specifi- 
cation standards of paper for the public printing and binding for the 
U.S. Government. Unless otherwise authorized by the Joint Com- 
mittee on Printing, these specifications and standards are con- 
sidered mandatory for use by the departments of the Government 
and their field activities in the preparation of procurement docu- 
ments for paper stocks and in specifying paper stocks to be used in 
printing, binding, or duplicating. It is the opinion of the committee 
that types, grades, or weights, other than those given under these 
standards constitute waste in public printing, and it is directed that 
the procurement or use of such paper types, grades, or weights, for 
printing, binding, or duplicating be discontinued. 

The Public Printer is authorized and directed to furnish at cost to 
the departments such copies of these standards, and standard sam- 
ples, as they may require in the transaction of the public business. 


33. Plant Authorization—No printing plant, as defined by 
paragraph 3 of these regulations, shall be operated without prior 
authorization of the Joint Committee on Printing. 


34. Private or Commercial Work.—No work of a private or com- 
mercial nature may be accomplished at’ any Government plant even 


though the Government is reimbursed therefor. (See sec. 219, title 
44, U.S.C.) 


35. Publications, Allocation of —No department of the Government 
shall allocate publications to the credit of any Member of Congress 
unless such allocation is specifically provided for by law, or such 


publication is requested by a Member of Congress. (J.C.P. Res., 
June 14, 1948.) 


36. Publications, Free Distribution of —No person connected with 
any department shall furnish any publication for free distribution to 
any private individual or private organization, in lots to exceed 
50 copies, unless the cost thereof is less than $10, without prior ap- 
proval of the Joint Committee on Printing. This includes the free 
distribution of departmental regulatory and other material turned over 
to trade associations and other organizations in bulk for distribution 
to names on their mailing lists. Requests for such approval shall 
include the name of the person or organization desiring the same, the 
name of the publication, and the number of copies desired. 
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37. Publications, Identification of—All documents and publica- 
tions printed at Government expense shall have printed thereon the 
name of the branch, bureau, department, or office of the Government 
issuing the same. If copies are for sale, the selling price and where 
obtainable shall also be shown. 


38. Publications, Sale of by Superintendent of Documents.—The 
Superintendent of Documents will sell only those publications printed 
by the Government Printing Office or ordered printed through the 
“Government Printing Office. Nothing in this paragraph shall be 
construed as modifying or repealing provisions of sections 71 and 78 
of title 44, United States Code. 


39. Responsibility for Application and Enforcement of Regula- 
tions.—The heads of the departments are responsible for the applica- 
tion and enforcement of these regulations and other applicable regula- 
tions and legislative provisions. 


40. Stationery, Embossed.—The Public Printer may furnish, upon 
requisition, to the President of the United States, members of his 
Cabinet, and the Department of State (for diplomatic correspondence 
exclusively), such quantities of embossed stationery as may be neces- 
sary for official use. The Comptroller General, the Librarian of 
Congress, the head of each permanent commission, independent 
establishment or board, and the Judges of the United States Courts 
may requisition embossed noteheads or letterheads not to exceed 
5,000 copies in the aggregate, and envelopes therefor in any one fiscal 
year: Provided, That greater quantities may be furnished upon the 
approval of the Joint Committee on Printing. The Public Printer 
shall not honor requests from any Government activity for embossing 
second sheets or other than standard-size envelopes. No embossed 
stationery other than listed above shall be produced or procured at 


Government expense unless authorized by the Joint Committee on 
Printing. 


41. Stationery, Personalized.—The printing of names of officers or 
officials of the executive or judicial branches of the Government on 
official stationery may be accomplished only after approval by the 
Joint Committee on Printing. Addresses and telephone numbers 
should be omitted in order to allow greatest distribution and prevent 
the creation of “frozen” stocks frequently caused by changes. The 
committee directs that no personalized second sheets shall be produced 
or procured at Government expense. 
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42. Stationery: Sizes, Quality, Weight, Printing Thereon, etc.— 
The committee directs attention to Bureau of the Budget Circular 
No. A-33 and supplements thereto containing directives and sugges- 
tions as to standard sizes, weight, and quality of paper and envelopes 
and the printing thereon, and to the preparation of mail matter, all 
of which are intended to promote conservation and economy through- 
out the Government. 


43. Waiver, Purchase of Printing by.—Section 14, title 44, United 
States Code: 


The Joint Committee on Printing may permit the Public Printer to authorize 
any executive department or independent office or establishment of the Govern- 
ment to purchase direct for its use such printing, binding, and blank-book work, 
otherwise authorized by law, as the Government Printing Office is not able or 
suitably equipped to execute or as may be more economically or in the better 
interest of the Government executed elsewhere. (Jan. 12, 1895, ch. 23, § 12, 
28 Stat. 602; July 8, 1935, ch. 374, § 1, 49 Stat. 475.) 


Pursuant to the above, the Public Printer is permitted to return to 
any department of the Government any written requisition for 
printing, binding, and blank-book work, otherwise authorized by law, 
as in his opinion he is neither able nor suitably equipped to execute 
or which may be more economically, or in the better interest of the 
Government, procured elsewhere than at the Government Printing 
Office; and in all such instances is hereby permitted to authorize such 
Government activity to procure the work direct from other sources. 
Such waiver, when granted, shall not be construed as an exemption 
from the provisions of these regulations. Upon all such returned 
requisitions the Public Printer shall endorse a statement that the 


action taken is in accordance with the provision of section 14, title 44, 
United States Code. 


44, Waivers, Anticipation of.—No department requisitioning print- 
ing from the Government Printing Office shall anticipate the release 


of any requisition for direct procurement, until so advised by the 
Public Printer. 


TITLE IV: JOINT COMMITTEE ON PRINTING 
REPORT FORMS 


(All departments shall submit reports on forms furnished by the Joint Com- 
* mittee on Printing. Reports on J.C.P. Forms 1-6 shail be forwarded to the 
committee by the department headquarters not later than 30 days after the close 
of each period. This reporting procedure is based on the fiscal year. Reports 
on J.C.P. Forms 7 and 8 shall be forwarded to the committee as required by 
paragraph 10 (a) and (b). J.C.P. report forms shall not be reprinted by depart- 
ments.) 


45. J.C.P. Form No. 1 (Printing Plants Except Plants Primarily 
Concerned in Map and/or Chart Reproduction).—A semiannual report 
summarizing all work done shall be made on J.C.P. Form No. 1, 
revised July 1, 1959, by each printing plant other than plants primarily 
concerned in map and/or chart production. On the reverse side of 
the form a listing in accordance with instructions contained thereon 
is required of certain jobs run during the period. (If any part of 
the work, such as composition, presswork, binding, etc., is done in a 
commercial plant, the part so accomplished shall be considered con- 
tract field printing and reporied on J.C.P. Form No. 2.) This form 
shall be forwarded to the committee not later than 30 days after the 
close of each 6-month period. 


46. J.C.P. Form No. 2 (Contract Field Printing).—A report is 
required on J.C.P. Form No. 2, revised September 1957, covering all 
contract field printing transactions completed during each 6-month 
period. This report shall be forwarded to the committee not later 
than 30 days after the close of each period. 

The submission of samples to accompany this report, heretofore 
required by the committee, is no longer necessary. However, upon 
review of the report, the committee may wish to see one or more of 
the completed jobs, in which event a sample will be requested. 


47. J.C.P. Form No. 4 (Plants Primarily Concerned in Map and/or 
Chart Reproduction).—A summarized report is required on J.C.P. 
Form No. 4, revised September 1957, from each plant primarily con- 
cerned in map and/or chart reproduction, which shall include all work 
done therein during each 6-month period. Impressions on various size 
presses shall be reported in lieu of production units as defined in para- 
graph 8. For instance, 1,000 copies, face only, would represent 1,000 
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impressions; 1,000 copies, face and back, would represent 2,000 im- 
pressions, regardless of size of sheet. (If any part of the work, such 
as composition, presswork, binding, etc., is done in a commercial 
plant, the part so accomplished shall be considered contract field 
printing and reported on J.C.P. Form No. 2.) This form shall be 
forwarded to the committee not later than 30 days after the close of 
each period. 


48. J.C.P. Form No. 5 (Annual Plant Inventories).—Inventories 
of equipment of all printing plants shall be submitted on J.C.P. 
Form No. 5, revised September 1957, so that all printing, binding, 
and related or auxiliary equipment will be listed, showing make, serial 
number, model, size, and estimated present value (all data must be 
given and totals shown). If insufficient space is provided use the 
form for totals only, and furnish itemized data on additional sheets. 
This report shall be forwarded to the committee not later than 30 days 
after the close of each fiscal year. 


49. J.C.P. Form No. 6 (Stored Equipment).—Departments shall 
report on J.C.P. Form No. 6, revised September 1957, all printing, 
binding, and related or auxiliary equipment in storage in depots, 
warehouses, etc. This report shall be forwarded to the committee 
not later than 30 days after the close of each fiscal year. 


50. J.C.P. Form No. 7 (Surplus Equipment).—Departments shall 
report on J.C.P. Form No. 7 disposition of all items of equipment as 
required by paragraph 10 (b). 


51. J.C.P. Form No. 8 (Surplus Equipment).—Departments shall 
report on J.C.P. Form No. 8 all items of equipment determined to 
be surplus to their needs as required by paragraph 10 (a). 


TITLE V: CONTRACT FIELD PRINTING 


(All work accomplished in pursuance of this title shal] be reported semi-annually 
23 required by paragraph 46 of title IV) 


52. Authorization.— Departments are authorized to procure contract 
field printing as defined by paragraph 7, provided the same is in 
conformity with these regulations. 


53. Annual Statement of Cost.—Each department shall report to 
the committee, not later than 60 days after the end of each fiscal year, 
the total cost of contract field printing for that fiscal year. 


54. Certification.—The responsible officer in the field under whose 
authority contract field printing is purchased or obtained shall certify 
(in such manner as may be prescribed by the Comptroller General), 
with respect to each job procured, that the need for such work origi- 
nated and was for use primarily in the geographical area of origin. 
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TITLE VI: AUTHORIZED DEPARTMENTAL PLANTS 


(All “departments must promptly submit reports and inventories as required by 
paragraphs 45 to 51, inclusive, of title IV) 


55. Departmental Plants Authorized To Do Field and Departmental 
Printing.—The plants hereinafter named are authorized to do field 
printing and such departmental printing, binding, and blankbook 
work as may be urgent or necessary, which originates in the depart- 
ment headquarters and is for general use in such department, pro- 
vided the same is within the limitations of available appropriations 
and the regulations and authorizations of this committee. This 
departmental classification shall not be considered as an authoriza- 
tion to produce quantities in excess of the eflicient, economical 
maximum capacity of the equipment in said plants as set forth in 
paragraph 21. 


ADMINISTRATIVE OFrFrice or THE U.S. Courts, Washington, D.C. 


AGRICULTURE, DEPARTMENT oF, Washington, D.C. (Office of Plant and Operations) 


Arr Force, DEPARTMENT oF, St. Louis, Mo. (Aeronautical Chart and Information 
Center) 


Army, DEPARTMENT OF THE, Washington, D.C. (Army Map Service) 
BUREAU OF THE BupceEt, Washington, D.C. 
Civm AERONAUTICS Boarp, Washington, D.C. 
Civi AND DrerensE Mosrization, OrricE or, Battle Creek, Mich. 
Civiz Service Commission, Washington, D.C. (Central Office) 
Commerce, DEPARTMENT OF, Washington, D.C.: 

Printing Division 

U.S. Coast & Geodetic Survey 


U.S. Patent Office 
Weather Bureau 


FrepeRAL Communications Commission, Washington, D.C. 
FeperaL Home Loan Bank Boarp, Washington, D.C. 
FepERAL Power Commission, Washington, D.C. 

Feprerat Trapeze Commission, Washington, D.C. 
GENERAL AccouNnTING Orrice, Washington, D.C. 


GOVERNMENT PRINTING Orrice, Washington, D.C. (Departmental Service Office) 
(23) 
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HEALTH, EpucaTION, AND WELFARE, DEPARTMENT OF, Washington, D.C. 


Hovustne AND Home Finance AcGeEncy, Washington, D.C.: 
Federal Housing Administration 
Public Housing Administration 


INTERIOR, DEPARTMENT OF THE, Washington, D.C.: 
Duplicating Section 
Geological Survey (Map Plant) 


INTERSTATE CoMMERCE Commission, Washington, D.C. 


JusticE, DEPARTMENT oF, Washington, D.C.: 
Administrative Division 
Federal Bureau of Investigation 


Lasor, DEPARTMENT oF, Washington, D.C, 

LiprRARY oF ConGress, Washington, D.C. 

NATIONAL AERONAUTICS AND Space ADMINISTRATION, Washington, D.C, 
NationaL Lasor RELATIONS BoarpD, Washington, D.C. 

NATIONAL ScrENCE FounpDaTIoNn, Washington, D.C. 


NATIONAL Security AGENCY: 
Fort George G. Meade, Md. 
Washington, D.C. 


Navy, DEPARTMENT OF THE: 
Suitland, Md. (Hydrographic Office) 
Washington, D.C. (Defense Printing Service) 


Post Orrice DEPARTMENT, Washington, D.C. (Reproduction Plant) 
RAILROAD RETIREMENT Boarp, Chicago, IIl. 

SECURITIES AND ExcHANGE Commission, Washington, D.C. 
SELECTIVE SERVICE Systmm, Washington, D.C. 

SmauLut Busrness ADMINISTRATION, Washington, D.C. 

Strate, DepaRTMENT OF, Washington, D.C. 


TREASURY DEPARTMENT, Washington, D.C.: 
Administrative Services, Office of 
Coast Guard, U.S. 
Customs, Bureau of 
Internal Revenue Service 
Public Debt, Bureau of the 


U.S. Inrormation Acrencry, Washington, D.C. 


U.S. Tartrr Commission, Washington, D.C. 


— 
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TITLE VII: AUTHORIZED FIELD PLANTS 


(All departments must promptly submit reports and inventories as required by 
paragraphs 45 to 51, inclusive, of title IV) 


56. Field Plants Authorized To Do Field Printing.—The plants 
hereinafter named are authorized to do such field printing as may 
be urgent or necessary to have done for the use of any field service, 
the need for which originates and is for use primarily in the geographi- 
cal area of origin, provided the same is within the limitations of 
available appropriations and the regulations and authorizations 
of the committee. The production of departmental printing in 
these plants may be accomplished only if approved by the Joint 
Committee on Printing. This field classification shall not be con- 
sidered as an authorization to produce quantities in excess of the 
efficient, economical maximum capacity of the equipment in said 
plants as set forth in paragraph 21. 


DEPARTMENT OF AGRICULTURE 
CommopiTy SraBILizATION SeRvicE, New Orleans, La. 


Forest SERVICE: 


Asheville, N.C. Columbus, Ohio San Francisco, Calif. 
Atlanta, Ga. Madison, Wis. Upper Darby, Pa. 
Berkeley, Calif. Missoula, Mont. 

Som CoNnspRVATION SERVICE: 
Beltsville, Md. Lincoln, Nebr. Portland, Oreg. 
Fort Worth, Tex. Milwaukee, Wis. Spartanburg, S.C, 


DEPARTMENT OF THE AIR FORCE 


Air Force Cambridge Research Center (Bedford, Mass.) 
Andrews Air Force Base (Camp Springs, Md.) 

Armed Services Technical Information Agency (Arlington, Va.) 
Arnold Engineering Development Center (Tullahoma, Tenn.) 
Barksdale Air Force Base (Shreveport, La.) 

Brookley Air Force Base (Mobile, Ala.) 

Eglin Air Force Base (Valparaiso, Fla.) 

Ent Air Force Base (Colorado Springs, Colo.) 

Gunter Air Force Base (Montgomery, Ala.) 

James Connally Air Force Base (Waco, Tex.) 

Keesler Air Force Base (Biloxi, Miss.) 

Kelly Air Force Base (San Antonio, Tex.) 

Langley Air Force Base (Hampton, Va.) 

Mareh~Air Force Base (Riverside, Calif.) 
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DEPARTMENT OF THE AIR FORCE—Continued 


McClellan Air Force Base (Sacramento, Calif.) 

Mitchel Air Force Base (Hempstead, N.Y.) 

Norton Air Force Base (San Bernardino, Calif.) 

Offutt Air Force Base (Omaha, Nebr.) 

Olmsted Air Force Base (Middletown, Pa.) 

Patrick Air Force Base (Cocoa Beach, Fla.) 

Robins Air Force Base (Macon, a.) 

Scott Air Force Base (Belleville, Ill.) 

Tinker Air Force Base (Oklahoma City, Okla.) 

United States Air Force Academy (Colorado Springs, Colo.) 
United States Air Force Security Service (San Antonio, Tex.) 
United States Air Forces in Europe (Wiesbaden, Germany) 
Westover Air Force Base (Chicopee Falls, Mass.) 
Wright-Patterson Air Force Base (Dayton, Ohio) 


DEPARTMENT OF THE ARMY 


Aberdeen, Md. (Proving Ground) 
Albuquerque, N. Mex.: 
Sandia Base 
U.S. Army Engineer District 
Baltimore, Md. (U.S. Army Engineer District) 
Boston, Mass. (New England U.S. Army Engineer Division) 
Brooklyn, N.Y. (Army Terminal) 
Camp Keyes, Augusta, Maine (National Guard Bureau) 
Carlisle Barracks, Pa. (Army War College) 
Chambersburg, Pa. (Letterkenny Ordnance Depot) 
Chicago, IIL: 
Fifth U.S. Army Headquarters 
Quartermaster Administration Center 
Corozal, C.Z. (U.S. Army Caribbean) 
Decatur, Ill. (Signal Depot) 
Detroit, Mich.: 
Ordnance Tank Automotive Command 
U.S. Army Engineer District 
U.S, Army Engineer District, Lake Survey 
Dover, N.J. (Picatinny Arsenal) 
Dugway, Utah (Proving Ground) 
Edgewood, Md. (Army Chemical Center) 
Europe, U.S. Forces 
Fort Belvoir, Va.: 
Topographic School 
U.S. Army Engineer Center 
Fort Benning, Ga. (U.S. Army Infantry Center) 
Fort Bliss, Tex. (U.S. Army Air Defense School) 
Fort Detrick, Md. (Chemical Corps) 
Fort Eustis, Va. (U.S. Army Transportation Training Command) 
Fort George G. Meade, Md. (Second U.S. Army Headquarters) 
Fort Holabird, Md. (U.S. Army Intelligence Center) 
Fort Huachuea, Ariz. (U.S. Army Electronic Proving Ground) 
Fort Knox, Ky. (U.S. Army Armor School) 
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DEPARTMENT OF THE ARMY—Continued 


Fort Leavenworth, Kans.: 

Disciplinary Barracks 

U.S. Army Command and General Staff College 
Fort Lee, Va. (Quartermaster Training Command, U.S. Army) 
Fort Leonard Wood, Mo. 
Fort Mason, Calif. (U.S. Army Transportation Terminal Center) 
Fort McPherson, Ga. (Third U.S. Army Headquarters) 
Fort Monmouth, N.J. (Signal Corps Center) 
Fort Monroe, Va. (U.S. Continental Army Command) 
Fort Richardson, Alaska (U.S. Army) 
Fort Riley, Kans. 
Fort Sill, Okla. (U.S. Army Artillery and Missile Center) 
Fort Worth, Tex. (U.S. Army Engineer District) 
Galveston, Tex. (U.S. Army Engineer District) 
Governors Island, N.Y. (First U.S. Army Headquarters) 
Gravelly Point, Va. (Chief of Engineers) 
Joliet, Ill. (Ordnance Ammunition Command) 
Kansas City, Mo. (U.S. Army Engineer District) 
Kawasaki, Japan (Far East Command) 
Las Cruces, N. Mex. (White Sands Missile Range) 
Lexington, Ky. (Signal Depot) 
Little Rock, Ark. (U.S. Army Engineer District) 
Lompoc, Calif. (Disciplinary Barracks) 
Long Island City, N.Y. (U.S. Army Pictorial Center) 
Los Angeles, Calif. (U.S. Army Engineer District) 
Louisville, Ky. (U.S. Army Engineer District) 
Maison Forte, Orleans, France (European Communication Zone) 
Memphis, Tenn. (General Depot) 
Metuchen, N.J. (Raritan Arsenal) 
Mobile, Ala. (U.S. Army Engineer District) 
Monterey, Presidio of, Calif. (U.S. Army Language School) 
Nashville, Tenn. (U.S. Army Engineer District) 
Natick, Mass. (Quartermaster Research and Engineering Command, U.S, Army) 
New Orleans, La. (Transportation Terminal Command) 
New York, N.Y. (U.S. Army Engineer District) 
Ogden, Utah (Army Printing Service) 
Omaha, Nebr. (U.S. Army Engineer District) 
Philadelphia, Pa.: 

Frankford Arsenal 

Quartermaster Depot 

U.S. Army Signal Supply Agency 
Pittsburgh, Pa. (U.S. Army Engineer District) 
Portland, Oreg. (U.S. Army Engineer District) 
Pueblo, Colo. (Ordnance Depot) 
Redstone Arsenal, Ala. 
Richmond, Va. (Quartermaster Depot) 
Riverdale, N. Dak. (Garrison U.S. Army Engineer District) 
Rock Island, Ill. (Arsenal) 
Sacramento, Calif. (Signal Depot) 
San Antonio, Tex. (Army Map Service, San Antonio Field Office) 
San Francisco, Calif.: 

Presidio of (Sixth U.S. Army Headquarters) 

U.S. Army Engineer District 
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Savannah, Ga. (U.S. Army Engineer District) 
Schenectady, N.Y. (General Depot) 
Seattle, Wash: 
U.S. Army Alaska Communication System 
U.S. Army Engineer District 
Springfield, Mass. (Armory) 
Stuttgart, Germany (Seventh U.S. Army Headquarters) 
Texarkana, Tex. (Red River Arsenal) 
Tobyhanna, Pa. (Signal Depot) 
Toledo, Ohio (Rossford Ordnance Depot) 
Tulsa, Okla. (U.S. Army Engineer District) 
Vicksburg, Miss. (U.S. Army Engineer Waterways Experiment Station) 
Walla Walla, Wash. (U.S. Army Engineer District) 
Washington, D.C.: 
Armed Forces Institute of Pathology 
Finance and Accounts Office, U.S. Army 
National War College 
Watertown, Mass. (Arsenal) 
West Point, N.Y. (U.S. Military Academy) 


ATOMIC ENERGY COMMISSION 


Aiken, 8.C. 

Albuquerque, N. Mex.: 
Atomic Energy Commission 
Sandia Corporation 

Berkeley, Calif. 

Boston, Mass. 

Boulder, Colo. 

Chicago, Ill. 

Cincinnati, Ohio 

Eniwetok Atoll Proving Ground 

Germantown, Md. 

Grand Junction, Colo. 

Idaho Falls, Idaho 

Livermore, Calif. 

Los Alamos, N. Mex.: 
University of California 
Zia Company 


Mercury, Nev. 

Miamisburg, Ohio 

Oak Ridge, Tenn.: 
Atomic Energy Commission 
Oak Ridge High School 
Union Carbide Nuclear Co. 

Paducah, Ky. 

Pittsburgh, Pa. 

Portsmouth, Ohio 

Richland, Wash. 

Schenectady, N.Y. 

St. Louis, Mo. 

Upton, N.Y. 


CIVIL SERVICE COMMISSION 


Dallas, Tex. St. Louis, Mo. 
Denver, Colo. San Francisco, Calif. 
New York, N.Y. Seattle, Wash. 
Philadelphia, Pa. 


Atlanta, Ga. 
Boston, Mass. 
Chicago, IIl. 
Cincinnati, Ohio 


DEPARTMENT OF COMMERCE 





Census, BUREAU OF THE: 
Jeffersonville, Ind. 
MARITIME ADMINISTRATION: 


Kings Point, Long Island, N.Y. 


NATIONAL BUREAU OF STANDARDS: 
Boulder, Colo. 

WEATHER BUREAU: 
Asheville, N.C. 
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FEDERAL AVIATION AGENCY 


Anchorage, Alaska Kansas City, Mo. 
Fort Worth, Tex. Los Angeles, Calif. 
Indianapolis, Ind. Oklahoma City, Okla. 


Jamaica, Long Island, N.Y. 


GOVERNMENT PRINTING OFFICE FIELD-SERVICE OFFICES 


Chicago, Ill.—Main Post Office Building, 433 West Van Buren Street. 
Denver, Colo.—Denver Federal Center, Bldg. 52 

New York, N.Y.—Post Office Building, Morgan Annex, 341 Ninth Avenue 
San Francisco, Calif —Post Office Building, 575 Stevenson Street 
Seattle, Wash.—2430 Fourth Avenue South 


DEPARTMENT OF HEALTH, EDUCATION, AND WELFARE 
Atlanta, Ga. Baltimore, Md. Bethesda, Md. Lexington, Ky. 


DEPARTMENT OF THE INTERIOR 
BONNEVILLE PowER ADMINISTRATION, Portland, Oreg. 


BurgAv oF Inpran Arrarrs (School Printing Courses): 
Chemawa School, Chemawa, Oreg. Phoenix School, Phoenix, Ariz. 
Chilocco School, Chilocco, Okla. Sherman Institute, Riverside, Calif. 
Haskell Institute, Lawrence, Kans. 


BurEav or Mings, Pittsburgh, Pa. 


BurREAU OF RECLAMATION: 
Billings, Mont. 
Boise, Idaho 
Boulder City, Nev. 
Salt Lake City, Utah 


DEPARTMENT OF JUSTICE 


BurREAU OF Prisons, Alcatraz, Calif. 


FEDERAL Prison INpustrrigs, INc.: 
Atlanta, Ga. 
El Reno, Okla. 
Leavenworth, Kans. 


NATIONAL AERONAUTICS AND SPACE ADMINISTRATION 
Cleveland, Ohio Edwards, Calif. Langley Field, Va. Moffett Field, Calif. 


DEPARTMENT OF THE NAVY 


Annapolis, Md. (SRNC Publications & Printing Office) 
Argentia, Newfoundland (Naval Station) 

Bellevue, D.C. (Naval Research Laboratory) 

Boston, Mass. (1ND Publications and Printing Office) 
Bremerton, Wash. (13ND Publications and Printing Office) 
Brooklyn, N.Y. (Navy Ship’s Store Office) 

Camp Lejeune, N.C. (Marine Corps Base) 

Charleston, S.C. (6ND Publications and Printing Office) 
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China Lake, Calif. (Naval Ordnance Test Station) 
Cleveland, Ohio (Navy Finance Center) 
Corpus Christi, Tex. (Branch 8ND Publications and Printing Office) 
Crane, Ind. (Naval Ammunition Depot) 
Cumberland, Md. (Allegany Ballistics Laboratory) 
Dahlgren, Va. (Naval Proving Ground) 
Great Lakes, Ill. (QND Publications and Printing Office) 
Guam, Marianas Islands (Publications and Printing Office) 
Guantanamo Bay, Cut:a (LOND Publications and Printing Office) 
Hawthorne, Nev. (Naval Ammunition Depot) 
Hingham, Mass. (Naval Ammunition Depot) 
Indian Head, Md. (Naval Propellant Plant) 
Jacksonville, Fla. (Branch 6ND Publications and Printing Office) 
Key West, Fla. (Branch 6ND Publications and Printing Office) 
London, England (U.S. Naval Facility) 
McAlester, Okla. (Naval Ammunition Depot) 
Mechanicsburg, Pa. (Naval Supply Center) 
Monterey, Calif. (Naval Postgraduate School) 
Naples, Italy (Publications and Printing Office) 
New London, Conn. (Submarine Base) 
New Orleans, La. (SND Publications and Printing Office) 
Newport, R.I. (Branch 1ND Publications and Printing Office) 
New York, N.Y. (ND Publications and Printing Office) 
Norfolk, Va.: 
Commander in Chief Atlantic Fleet 
5ND Publications and Printing Office 
Oahu, T.H. (Naval Ammunition Depot) 
Panama City, Fla. (Navy Mine Defense Laboratory) 
Patuxent River, Md. (Naval Air Test Center) 
Pearl Harbor, T.H.: 
Fleet Intelligence Center, Pacific 
14ND Publications and Printing Office 
Pensacola, Fla. (CNATRA Publications and Printing Office) 
Philadelphia, Pa.: 
Naval Aviation Supply Depot 
4ND Publications and Printing Office 
Point Mugu, Calif. (Pacific Missile Range) 
Port Lyautey, Kenitra, Morocco, Africa 
Portsmouth, N.H.: 
Naval Shipyard (Branch 1ND Publications and Printing Office) 
Retraining Command 
Portsmouth, Va. (Branch 5ND Publications and Printing Office) 
Quantico, Va. (Marine Corps Schools) 
Quonset Point, R.I. (Naval Air Station) 
San Diego, Calif. (11ND Publications and Printing Office) 
San Francisco, Calif. (Branch 12ND Publications and Printing Office) 
Subic Bay, Philippine Islands (Publications and Printing Office) 
Suitland, Md. (Naval Photographic Interpretation Center) 
Vallejo, Calif., Mare Island Naval Shipyard (12ND Publications and Printing 
Office) 
Washington, D.C. (PRNC Publications and Printing Office) 
White Oak, Md. (Naval Ordnance Laboratory) 
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PANAMA CANAL 
Mount Hope, Canal Zone 
TREASURY DEPARTMENT 


BurgAu or Customs, New York, N.Y. (201 Varick Street) 
Coast Guarp InstiTuTE, Groton, Conn. 


INTERNAL REVENUE SERVICE: 


Atlanta, Ga. Cincinnati, Ohio Omaha, Nebr. 
Boston, Mass. Dallas, Tex. Philadelphia, Pa. 
Chicago, II. New York, N.Y. 


U.S. Savines Bonp Division, Chicago, Ill. 


VETERANS’ ADMINISTRATION 


St. Louis, Mo. (Midwestern Forms Depot) 








Advertisements, Commercial 

Allocation of Publications 

Annual Statement of Cost 

Anticipation of Waivers 

Application and Enforcement of 
Regulations, Responsibility 


Art-work Signatures 

Authority, Joint Committee on 
Printing 

Authorization, Plant 

Authorization, Contract Field Print- 


Authorized Departmental Plants to 
do Field and Departmental 
Printing 

Authorized Field Plants to do Field 


Binding and Related Equipment-- 

Calendars, Date, Wall 

Calling Cards 

Certificate of Necessity and Esti- 
mate of Cost 

Certification 

Changes, Substantive 

Color Printing 

Commercial Advertisements 

Committee, Correspondence With- 

Composing and Related Equip- 


Contents 

Contract Field Printing: 
Annual Statement of Cost 
RERDOCRIEIOR.... nici sl 
Certification. _-....... Sos 
Definition 

Correspondence With Committee__ 

Credit Lines, Courtesy and Copy- 


Department, Definition 
Departmental Plants, Authorized 
to do Field and Departmental 


Departmental Printing, Definition. 


Developments, New 
Disposal of Surplus Equipment 
Duplicating, Definition 
Economical Maximum Use of 
Equipment 
Embossed Stationery 
Equipment: 
Binding and Related 
Composing and Related 
Platemaking and Related 
Printing Presses and Related__.. 
Equipment, Printing, Binding, and 
Related or Auxiliary 
Equipment, Purchase, Rental, Ex- 
change, or Transfer of 
Field Plants, Authorized to do 
Field Printing 
Field Printing, Contract, Author- 
ization 
Field Printing, Definition 
Form and Style of Work for De- 
partments 
Forms: 
Report, Joint Committee on 
Printing 
Standard 
Free Distribution, Publications___- 
General Provisions—Title III 
Illustrations 
Identification of Publications 
Joint Committee on Printing: 
Authority of 
Members of 
Report Forms: 
No. 1—Production 
No. 2—Contract Field Print- 


-<-<—< 


No. 4—Plants Primarily Con- 
cerned in Map and/ 
or Chart Reproduc- 
QO tis c age nesa 

No. 5.—Plant Inventories- - -- 

No. 6—Stored Equipment_--_-- 

Nos. 7 and 8—Surplus Equip- 





Journals, Magazines, Periodicals, 

Legal Requirements 

Legality and Necessity.......---- 

Letter of Transmittal 

Liaison with Joint Committee, etc. 

Mailing Lists 

Mailing: Self-Mailer Technique. - - 

Maximum Use of Equipment, Eco- 
nomical 

Neglect, Delay, Duplication, or 

New Developments 

Paper, Standardization of 

Periodicals, ete 

Personalized Stationery -....----- 


Plant Authorization 


Platemaking and 
Equipment 
Printing, Binding, and Related or 
Auxiliary Equipment 
Printing, Color 
Printing, Definition 
Printing Plants: 
Authorized Departmental - - 
Authorized Field 
Definition 
Printing Presses 
Equipment 
Private or Commercial Work 
Production Unit, Definition 
Provisions, General—Title III_--- 
Publications, Allocation of 
Publications, Free Distribution of - 
Publications, Identification of 
Publications, Sale of 
Purchase of Printing by Waiver__- 
Purchase, Rental, Exchange, or 
Transfer of Equipment 
Regulations, Resolution Authoriz- 


and Related 
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Report Forms, Joint Committee on 
Printing: 
No. 1—Production______-....-- 
No. 2—Contract Field Printing - 
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Chart Reproduction. - 
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Stetionery, Embossed_-_-----_-_-_- 
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Stationery: Sizes, Quality, etc. -_-__ 
Substantive Changes 
Superintendent of Documents, Sale 
of Publications by 
Surplus Equipment, Disposal of __- 
Title I— Definitions__.......__._- 
Title II— Equipment 
Title I1I— General Provisions 
Title IV—Joint Committee on 
Printing Report Forms 
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Work, Private or Commercial... __ 


O 


_ 


—oeon 








a 


